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ASSISTANT DIRECTOR FUR ASSET FORFEITURE
ES-340

I INTROBUCTION:

The United States Marshals Service iUSMS)L o law entoreement ageney ol the
Federal government. i primarily responsibie for supporting the Federud Judicnry in
activities which faciliiate litigation and protect the integrity of the fudivial process. The
activities of the USMS includer ensuring the sufoty of the Federal Judiciary and other
court officers: maintaining order during court proceedings: mainiaining seeurity ol
deliberating and sequestered juries: matntaining security of key government witnesses and
their fumilics: guarding and wansponting Federal prisoners: apprehending Federal
fugitives: execution of the Asset Porfelure Program: serving process: and providing
assistanece i matiers of federal emergencies involving eivil disturbances.

The incumbent of this position serves as the Assistant Director for Assot
Forlettare with [l exceutive responsibility tor the development, implementation, and
operation of programs. policies, wnd procedures pertaining w the LISMY Asset Forfelre
Program. The USMS Asset Forfeiture Program mission is 1o provide expert. eiticient
and cost etiective asset identification. planning. seizure, management and dispasition
services to components of the Department of Justice (1300) Asset Forleliture Program.
The incumbent direets both immediate and long range straregic planning for effective
manigement of the USMS Asset Forteitare Program nationwide.

H BUTIES AND RESPONSIBILITIES:

1. Serves as the principal advisor w the Associaie Director lor Adeinistration on dw
Asset Forleiture Program swhich involves the identificadon. seizure, management. and
disposal of seized and Torfeited assets as a result of illegal drug vafficking, racketeering,
white collar erime and other organized eriminal seivites,

2 Manages the strategic, operational and administzative aspects ot the URMS Assat
Forfeiture Program. Conducts periodic and comprehensive evaluations of strategic gouls
and objectives: adjusts or redelines goals and objectives as reguired. Bnsures resources are
eflectively and efficiently uiilized. Continuously analyzes program areas 1o identify
problem arcas and thoese in need of improvement. Directs und evaluates special studies tor
ihe purpose of determining the effectiveness of the USMS Asset Forleiture Program.

3. Responsible tor the use of government and private sector services w seeure,
rransport. store, maintain. and dispose of scized and forfeited property. bhswablishes
processes 1o support the sale, tansivr or destruction of forfeited property s required.
Muaintains o national inventory ol seized and forteited property. Collects and unalyses da
reluted 0 the costs and benelits of seized property management options. including. but not
limited to slorage. security, maintenance, and disposition.
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. Responstble Tor Asset Forfeiture Division budget preparation, reviow, il
defense. Projects annual resouree requirements and submits requestsjust iﬁu ons. Bused
on resouree allocations. aetermines which programs and or projects 1o initiate. curtail, or
suspend. Moniters and justifies major program expenditares. Fsiablishes cost-accomiing
and managemen: controls governing the seized and forfeited property in canjunction with
the Assistant Director lor Financial Services.

e Responsible for the procedurad and fimancial integrity of e TSMS Asset
Forfeiwure Program. Formulates policios and prescribes rules, regulations and provedures
governing the exeeution of the Asset Forfeiture Program. Oversees the use of internad
Juta quality reviews and audits 1o ensare natonwide compiianee with Polioy Dirociives,
standard vperating procedares, wnd established miernal controls. Provides pobicy advice
and guidance w investgative and custodial agencies relating o seived property issues,

o Respunsible Tor the operation and administzation of the LSMS Asset Forteing
Financial lnvestigator (AFFD Progrant. The mission of this program is 1o buikd
collaborative relationships between the USMS DOs. United States Atorney™s Offices
(UISAOsY. and DXOJ AFP investigative agencies to enhance seizures and forfeiiures
related to DOJ erimingl investigations, with the goal of maximizing asset idenutication.
vietims” compensation and equitabie sharing. The program is also responsible for the
identitication of assets through fnancial investigation to satisf) oustanding DOI
forfeiture-refated debis oved o the U5,

7. Directs the Asset Forleire Acudemiy, Inflialey training assessments ad
instructional design efforts w address identified skill gaps, Oversees the establishment ol
waining objectives and curriculum develomunent to facilitaie achicvement of st
forfeiture misston requirements. Colluborstes with Traiping Division to ensure dsset
!ur%uturc sorkioree development oceurs in accordance with TISMS core competeney

trategic goals,

5. Provides pusitive direction w suberdinate organizational fevels and resolves
differences between ke subordinaie officials, Creates and mainiains an atimosphere that
promoles cqual employnent opportunity concepts, positive human relations, and open
communications between employees and their superiors.

9, Represents the United States Murshals Service in meetings and conterences with
figh ranking goverrunent ofiiciads. representaiives from state, local. and foreien
sovernments, oflicials from private andfor public vrganizations. and the general public,
Istablishes and maintains contacts with counterparts in other agencies in order o
exchange key infornugion and lurther the interests of the United States Marshals service.

Performs other duties as assigned.
I SUPERVISORY RESPONSIBILITIES:
Through subordinue munagers, the incumbent is responsible for the mana 5;1;2@ nt

and exceutive direction of a staft of professional. adminisirative. weehnical, and clerical
personnet in the execution of the above dutics,



IV.CONTROLS OVER THE WORK:

This pasition i€ wider the general and administrative divedlion of the Associute
Director for Administration, United Swates Marshals Service. The incuwmibent performs
duties with unwsual kaitude for independent determinations i accordunce with e
Marshals Service needs and in complianee with objectives established by the Adlome
General and legislation pertinent to the Marshals Service. The incumbent keeps the
Associate Divector for Administration apprised of work progress. mujor work probloms,
and program resulis through periodic conferences and wiitten reports,

V. QUALIFICATIHONS:

Successiul perlommance in this pesition requires progressively responsibie
experience in the managemient, adminisiration. direction. #nd control of administrative
stipport programs ot broad scope and complexiwy, Experience must have demonstrated
that the incuntbent can plan. oreanize, develop, coordinate. divect. evaluate. and carry oug
vital progrants. This position also requires a high level of managerial and administrative
expertise. Other required managerial traits are aveareness of social and political forces
which impact on the eperational programs of the Marshals Service, ability to represent the
Marshals Service at the highest fevels of government, and the ability 1o delegate authorin
and controf activives through subordinate manapers.

SPRECIAL REQUIREMENTS:
TRAVEL IS REQUIRED
TOP SECRET CLEARANCE IS REQUIRED

THIS POSITION IS A DRUG-TESTHNG DESIGNATED POSITION SUBIRCTTO
RANDOM TESTING
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